
Social Welfare Organization (i) The Directorate is administered by the Director (SW). The 

Administrative setup of the Directorate of Social Welfare, Andaman and Nicobar 

Administration is shown in the Organizational chart below: 

 

 

1) Director (SW): The Director is the Head of Department of Social Welfare and functions all 

Administrative powers.  

2) Assistant Director (Admn): The AD(Admn) hold the Powers of Head of Office. 

3) Programme Officer(ICDS): The PO(ICDS) is the head of ICDS schemes of GOI. 

4) CDPO: The CDPO is the head of office of regional office at Diglipur, Rangat, Ferrargunj, 

Urban Project and Car Nicobar for ICDS scheme of GOI. 

5) Assistant Accounts Officer: The AAO hold DDOpower and  the budget & accounts of the 

Directorate of Social Welfare. 

6) Office Superintendent: Two posts of Office Superintendent are sanctioned for Social Welfare 

and ICDS each for monitoring the office. 

7) Head Clerk: There are 7 posts of Head clerk for Administrative nature of work sanctioned 

for Directorate and Sub-offices. 

8) Higher Grade Clerk: there are two posts at Directorate for Administrative nature of work. 

9) Lower Grade Clerk: There are 09 posts of LGC at Directorate and Sub-office for Directorate 

for Administrative nature of work. 

10) Mukhya Sevikas: The ICDS Schemes are being monitored areas wise by the 28 posts of 
Mukhya sevika under the Directorate of Social Welfare through 05 CDPO offices throughout 
the Islands. 



SOCIALWELFARE 

 

Sl
No 

Service/Wor
ksBeingProv

ided 

DocumentsRequired Officer(S)Res
ponsibleForDi
sposalOfThe 

Service 

TimeFra
meForDi

sposal 

AppellateOf
ficer 

I II III IV V VI 

1 SanctionofOldAge
Pensionprovided
@Rs.2500/-
permonthuptothe
ageof79yearsand
Rs. 
3000/-
permonthaboveth
eageof80yearsfro
m 
April2018
onwards. 

 Residence/DomicileCertificate/Local
Bookdulyattested. 

 Ageproofcertificate 
 MonthlyincomecertificatefromRevenueAutho

ritiescertifyingthattheincomeoftheapplicantd
oesnotexceedRs4000/-permonth 

 Dulyfilledinprescribedapplicationform. 

Assistant
Director(
Admn) 

45days Director(SW) 

2 DestituteAllowanc
esprovided@Rs.25
00/-
permonthfromApr
il2018onwards. 

 Residence/DomicileCertificate/LocalCertifi
cate/IslanderIdentitycardandBankpassboo
kdulyattested. 

 MonthlyincomecertificatefromRevenueAutho
ritiescertifyingthattheincomeoftheapplicantd
oesnotexceedRs4000/-permonth 

 AnAffidavitstatingtheeligibilityofthepers
onforsanctionofallowance 

WelfareOfficer(
Women) 

45days Director(SW) 

3. WidowPensionpro
vided@Rs.2500/-
permonthfromApr
il2018onwards. 

 Residence/DomicileCertificate/LocalCertifi
cate/IslanderIdentitycardandBankpassboo
kdulyattested. 

 MonthlyincomecertificatefromRevenue 
Authoritiescertifyingthattheincomeoftheapplic
antdoesnotexceedRs4000/-per 

WelfareOfficer(
Women) 

45days Director(SW
) 



  month 

 Dulyfilledinprescribedapplicationform 
 Deathcertificateissuedbycompetentauthority

orcertificateissuedbyaCourtofLawincaseofhu
sbandswhose 
whereaboutsarenotknownforlastmorethanse
venyears 

   

4 DisabilityAllowanc
eprovided@Rs.25
00/-
permonthfromApr
il2018onwards. 

 Residence/DomicileCertificate/LocalCertif
icate/IslanderIdentitycareandBankpassbo
okdulyattested 

 Dulyfilledinprescribedapplicationform 
 CertificateissuedbycompetentMedicalaut

horityshowingdisabilityof40%ormore. 
 CopyofdisabilityidentitycardissuedbytheS

ocialWelfaredepartment 

NodalOfficer(D
isability) 

45days Director(SW) 

5 AdmissioninChildre
nHomeforBoysatFer
rargunj 

 Residence/DomicileCertificate 
 AgeProofCertificate 
 CopyofMedicalCertificatestatingthattheper

sondoesn’thaveanyinfections/communica
blediseases. 

 IncomecertificateofparentsissuedbyaReve
nueAuthority 

 Prescribedapplicationformdulyfilledin 

ChildDevelop
mentProjectOf
ficer(Ferrargu

nj) 

5days Director(SW) 

6 AdmissioninHom
eforOrphanGirls 

 Residence/Domicilecertificate 
 AgeProofCertificate 
 CopyofMedicalCertificatestatingthattheper

sondoesn’thaveanyinfections/communica
blediseases. 

 IncomecertificateofparentsissuedbyaReve
nueAuthority 

 Prescribedapplicationformdulyfilledin 

WelfareOfficer(
Women) 

5days Director(SW) 

7 AdmissioninOldA
geHomeatFerrarg
unj 

 Copyofageproof 
 Copyofdomicilecertificateorotherproofofage 
 Copyofmedicalcertificatestatingthatthepers

ondoesn’thaveany 

ChildDevelop
mentProjectOf
ficer(Ferrargu

nj) 

05Days Director(SW) 



  infections/communicablediseases. 
 Incomecertificate 

   

8 AdmissioninHome
fordifferentlyable
dchildren 

 Residence/DomicileCertificate 
 AgeProofCertificate 
 CopyofMedicalCertificatestatingthatthepers

ondoesn’thaveanyinfectious 
/communicablediseases. 

 IncomecertificateofparentsissuedbyaReve
nueAuthority 

 Prescribedapplicationformdulyfilledin 

 CertificatefromacompetentMedicalAuthori
tyshowing60%ormoredisability 

ChildDevelop
mentProjectOf
ficer(Ferrargu

nj) 

05days Director(SW) 

9 PradhanMantri
MatruVandanaY
ojana(PMMVY) 

 Earlyregistrationofpregnancyforgettingfirs
tinstallmentofRs1000/- 

 OnreceiptofoneANCoraftersixmonthspreg
nancycanavailsecondinstallmentofRs200
0/- 

 Onregistrationofchildbirth 

 OnreceiptofvaccinationofBCG,OPV,DPTa
ndHepatitisBoritsequivalent/substitut
esbychildiseligibleforgetting3rdinstall
mentofRs.2,000/- 

 Eligibility:-
Womenofage18yearsandabove 

 Cashincentiveforfirstlivebirthonly 
 NotapplicabletowomeninregularGo

vernmentemployment 

CDPO(UP), 
F/G,Rangat,Di
glipurandNic

obar 

- Director(SW
) 

10 RegistrationofChil
dCareInstitutionsa
ndprovidingfundt
otheregisteredchil
dcareinstitutions
@Rs. 

 Allinstitutionsrunninginstitutionalcareservi
cesforchildreninneedofcare,shallberegister
edundersub-sectionofsection 
41oftheAct,irrespectiveofbeingregisteredorlic
ensedunderanyotherAct. 

 Allsuchinstitutionalshallmakeanapplication
inForm27. 

NodalOfficer(IC
PS) 

60Days Director(SW
) 



 2000/-
perchildasperreq
uest. 

 ThestateGovernmentafterverifyingtheprovisi
onsexistintheinstitutionmayissuearegistratio
ncertificationtosuchinstitutionundersubsecti
onofsection41oftheActinForm28. 

 ThestateGovernmentshallconductadetailedin
spectionannuallyundersubsection(1)ofsectio
n41oftheAct. 

 Allinstitutionshallbeboundtoseekrenewalofre
gistration3monthspriortotheexpiryoftheperio
dofregistration. 

 Theapplicationforrenewalofregistrationofani
nstitutionshallbedisposedofwithinsixtydaysfr
omthedateofreceiptof 
application. 

   

11 VocationalRehabili
tationCentre(VRC) 

 CertificateissuedbycompetentMedicalaut
horityshowingdisabilityof40%ormore. 

 CopyofdisabilityidentitycardissuedbytheS
ocialWelfaredepartment. 

 Studentsreferredbyschoolandcolleges. 

NodalOfficer(D
isability) 

07Days Director(SW
) 

12 AdmissioninChild 
CareInstitutions 

 AspertheordersofCWC NodalOfficer 
(ICPS) 

Asper 
theorder 

Secretary 
(SW) 

13 UDID  UDIDform 
 Aadharcard/drivinglicense/passport/

rationcard/voterID 
 Twopassportsizephotograph 
 DisabilitycertificateissuedbyMedicalAut

hority 

StateCoordi
nator(UDID) 

 Director(SW
) 



Inputs on‘Ease of Living of Citizen’: 

1. Paymenttobecreditedonorbefore10thofeverymonth.Hencethebe

neficiariesneednottovisitbank 

/officetoverifytheaccountfrequentlythattheamounthasbeencre

dited. 

 

2. WemayrequestthebankstoprovideSMSalertstobeneficiaries. 

 

3. Fornewapplicantstheapplicationsmaybesubmittedtonearby

anganwadicentrewithproperacknowledgement. 

 

4. Providefeedingroom/changingroomsforwomeninthisDirectorat

e. 

 

5. Specialcampsforcollectionoffreshapplicationsindifferentislands

onquarterlybasisforallschemes 

i.e.NationalOldAgePension,OldAgePension,WidowPension,D

estituteAllowances,DisabilityAllowancesandPradhanMantri

MatruVandhanaYojanaprogramme. 

 

6. IssueofdisabilitycertificateandIdentitycardbydifferentPHCs/

CSCs/DistrictHospitals. 

 

7. DisplayofavailabilityofroomsinworkingwomenhostelsinGovt.we

bsites. 

 
Publishingthesanctionedlistofnewcasesofdifferentfinancialassistan

ce 


